Case #________________________

Name ________________________


HOLLY TOWNSHIP

102 Civic Drive ( Holly, Michigan 48442 ( Phone (248) 634‑9331 ( Fax (248) 634-5482

CHECKLIST FOR PLANNED RESIDENTIAL DEVELOPMENT 

A.
Review and Approval of a PRD on 20 acres or less shall be a one step process.  Application shall be subject to Final Development Plan review only, as outlined in Section 15.4.5 (see Section C. of Checklist).








B.
Projects of greater than 20 acres, as follows:



1)
Preapplication conference (w/ Supervisor, Planner, and Zoning Administrator) for CDP Approval.



2)
Submit 14 sets of Concept Development Plan (CDP), site plan and application w/in 90 days of the Preapplication conference and 4 weeks prior to next regularly scheduled PC meeting.



3)
CDP submitted to Township Planner and Engineer for review.



4)
CDP submitted to Planning Commission to provide written comments.



5)
Submit 14 sets of CDP taking into consideration comments of PC, Planner and Engineer.  



6)
CDP shall constitute an application to amend the Zoning Ordinance.



a)
Planning Commission sets Public Hearing



b)
Advertisement in paper:         20 to 30 days




                                          8 days or less



c)
Notice to adjacent properties:

(at least 8 days prior)

a. The owner of the property

b. All persons to whom any real property within 300 ft. of the premises is assessed.

c. The occupants of all single and two family dwellings within 300 ft.



d)
Notice to utilities, RailRoads, etc., operating within zone or district (Not less than 20 days)



e)
Planning Commission public hearing



f)
Planning Commission Action




approves__________

denies__________



g)
Add minutes to Township file and submit minutes to Township Consultants, applicant, etc.



h)
Sent to County Development & Planning Division, when applicable (See Oakland County Checklist)



i)
County Coordinating Zoning Committee,

(Maximum 30 days)




approves___________

denies___________



j)
Township Board Action




approves___________

denies___________



k)
Add copy of minutes to Township file and submit to Township Consultants, applicant, etc.



l)
If approved, publication in newspaper of Township Board Action (Within 15 days)



m)
Effective date of rezoning 

(30 days after publication in newspaper)



n)
Post on Official Zoning Map as Planned Residential Development



o)
Send information (See Oakland County Checklist) to County Development & Planning Division for all rezonings



7)
If the Township Board grants approval of the CDP, designation of such shall last for 12 months.  The Board may permit extensions to the CDP approval on a year-to-year basis.



8)
If the required Final Development Plan is not submitted or the effectiveness of the CDP expires, the zoning shall revert back to the classification that existed previous to the PRD application.  In this case, the Township shall initiate the rezoning.








C.
Final Development Plan Approval



1)
Submit 14 sets of Final Development Plan (FDP) 4 weeks prior to next regularly scheduled PC meeting.  Final Development Plan (FDP) approval applied for in one or more phases.



2)
The Planning Commission shall conduct a public hearing to proceed with the review of the Final Development Plan and site plan.  



a)
Planning Commission sets Public Hearing



b)
Advertisement in paper:  within 5 to 15 days of

                                         Public Hearing



c)
Notice to adjacent properties:

(within 5 to 15 days prior)

a. The owner of the property

b. All persons to whom any real property within 300 ft. of the premises is assessed

c. The occupants of all structures within 300 ft.  In the case of a single structure containing more than 4 dwelling units, notice shall be given to the manager or owner of the structure, who shall post the notice at the primary entrance of the structure.



d)
The notice shall:

a. Describe the nature of the request

b. Indicate the property which is a subject of the request and its location

c. State when and where the request will be considered

d. Indicate when and where written comments will be received concerning the request

e. Indicate that the request is available for public viewing at the Township



e)
Planning Commission public hearing



f)
Planning Commission Action




approves__________

denies__________



3)
Township Board Review:

Approved__________

Approved with Minor Revisions__________

Tabled__________

Denial__________



4)
Add copy of minutes to Township file and submit to Township Consultants, applicant, etc.
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